Livingstone Alliance Church Worship Agreement Form
General

· Prepare your heart to lead the congregation by Scripture reading, prayer, and practicing your songs. Test yourselves. (2 Corinthians 13:5)

· In General: Please help set up and tear down equipment, before and after service (microphones, stands, xlr/ ¼” cables, speakers, control board, guest stand)

· Dress appropriately. 



Male-  no shirts with offensive language/ graphics, no tank tops. Regular T-shirts, 



dress shirts, Jeans or dress pants are fine. 



Female- T-shirts, dress shirts, jeans, and dress pants/ dresses. No clothing 



that shows back or midriff. Dresses must be knee length or longer. 

· Please call Aaron or Mikaela before 10:00PM if you have any questions during the week. 

Lead Worshipper
Objective: Ensure the worship for the English service is smooth by leading worship and training others to do the same.  The result of a well planned service will be smooth from beginning to the end.

Responsibilities

Personal:

· Be completely committed for Jesus Christ through prayer and the reading of the Word daily

· Uphold to the standards of 1 Timothy 3:1-7

Leadership

· Lead worship as the worship leader when necessary

· The lead worshipper does not need to play if worship leader is ready
· Make sure Google Drive schedule is up to date for speakers, worship team, slides, and ushers. 
· Train and manage worship teams:

· Practicing with individuals and/or as a group

· Teach and develop those who are interested in serving

· Grow potential leaders in their personal walk with God

· Meet with all worship team members once a quarter for updates, ideas, and/or evaluations

· More frequent meetings are allowed if needed

· Train and manage the OpenSong team
· Train and manage the usher team 
· Recruit a team to help with setup/breakdown if needed 
· Discipline team members who are not meeting standards

· Standards include: practice, punctuality, and daily walk with God

Administration:
· Make sure the availability of worship leader/ team/ slides/ usher by Wednesday

· Plan with counselor/ event organizer/ worship leader weekly for the upcoming Sunday's service, future services, and other potential events.  
· Make sure worship leader knows announcements by Friday  
· Ensure the order of worship is ready by Friday night
· Check that song selection is appropriate for the message
· Make sure worship leader/ worship team is ready for the week
· Ensure Slides/ OpenSong lyrics are completed and accurate

· Ensure ushers are ready for the week 
Sunday morning: 
· Ensure setup and worship team completed timely on Sunday (10:30AM rehearsal complete)
· Maintain all audio and visual equipment
· Make sure speaker knows when to come up/ worship team knows order 

· Ensure slides members are here by 10:15AM. Slides setup and audio are ready by 10:45AM.  

· Ushers setup worship space at 10:30AM. Ready by 10:45AM
· Audio playback through computer is Ready before service 

· Worship leader has announcements ready. 

· Prayer with speaker/ team/ slides/ ushers @ 10:55AM. 
· Have slides member play background song after announcements/ prayer. 
Worship Leader
The worship leader is in charge of the flow of the Sunday service.  This role is more than just playing songs for worship.  It is to guide the congregation to glorify God through an entire service.  The worship leader is responsible to ensure that all elements of the service; from greeters, room setup, to projection slides, will enhance the message from the speaker.  

Dress appropriately. 

Male - no shirts with offensive language/ graphics, no tank tops. Regular t-shirts, dress shirts, Jeans or dress pants are fine. 

Female - T-shirts, dress shirts, jeans, and dress pants/ dresses. No clothing that shows back or midriff. Dresses must be knee length or longer. 

Responsibilities:
Before Sunday Service:

· If you are unable to lead worship on your assigned Sunday, please let the Lead Worshipper know at least one week beforehand. 

· Contact worship team members, slide members, and ushers by Wednesday to confirm everyone can serve the coming Sunday.  
· Know announcements by Friday. 
· Send out the week's theme and ask for song suggestions that could relate to the message through the Livingstone Sunday service group.

· For Sunday messages themes and your team members - refer to the Livingstone shared Sunday service document through Google drive.
· Inform team members what time you will meet with them to practice Sunday morning. 
· When putting the Sunday service together, check if it is a Regular or Communion Sunday. 
Basic order of worship guides

· Normal Sunday: 


3 songs - message - 2 songs - announcements

· Communion Sunday: 
 
3 songs – Message - 1 song - communion announce - 1 song – communion      
   
    partake – 1 song -  announcements
Administration/ Worship Preparation:
· If necessary adjust the key of songs to:

· Ensure the congregation can sing along.

· Transition between songs.

· Have the order of worship out to the lead worshipper/ team members/slides by Friday 3:00PM via Facebook. 

· Be open to potential feedback and suggestions for changes.
· Posting: 

· Put up Worship Order/ Song Order with keys. 

· Copy and paste Dropbox links besides the song posts. 
· Add music artist to song postings via Songselect.com 
· Tag all team members/ ushers/ slides on song posts. 

· Put announcements at the end of the worship order. 

· Email team members/ slides song orders if necessary. 
· Have your song documents ready to bring on Sunday by computer/ iPad/ tablet or hard copy/ paper. 
· Have announcements ready before service. 
· Practice songs and transitions at least three times during the week. 
· Meet up to practice with team if needed. 
Sunday morning:

Arrive for setup and practice at 9:15 AM in the fellowship hall.  

Setup the stage:

· Music stands
· Speaker stand
· Microphone stands

· XLR & 1/4 inch cables
· Speakers

· Speakon Cables 
· Power Mixer
· Power adapter/ cable
· Bring your instruments and gear (guitar straps, picks, cables).
· Have your documents/ announcement pages ready. 
· Complete practice by 10:30 AM. 
Slides

· Ensure slide members are here by 10:15AM. They are to be set up and ready with audio playback by 10:45AM.  

· Double check Open Song to ensure there are no typos or missing slides.
· Check projector setup to make sure Audio cable is plugged in. 

Ushers
· Ushers are to set up at 10:30AM and be ready by 10:45AM.
· Make sure speaker knows when to come up/ worship team knows order 

· Have announcements ready before service. 
· Go over order and Prayer with speaker/ team/ slides/ ushers @ 10:55AM. 
· Make sure slides member has song playing after announcements/ prayer. 
During Service: 

· Start service at 11:00 AM.  Listen for your queue to return back up towards the end of the message.

· After the last song, close in prayer.  
· Breakdown and clean up with the worship team.

Worship Team Member
The worship team member is to serve for the Sunday service.  This role is more than just playing songs for worship.  It is to guide the congregation to glorify God through an entire service.  Through practice and prayer, God will use your talents for his glory.    

Dress appropriately. 
Male - no shirts with offensive language/ graphics, no tank tops. Regular t-shirts, dress shirts, Jeans or dress pants are fine. 

Female - T-shirts, dress shirts, jeans, and dress pants/ dresses. No clothing that shows back or midriff. Dresses must be knee length or longer. 

Responsibilities:
Before Sunday Service

Check the schedule to know when you are responsible to be on the worship team. Refer to the Livingstone shared Sunday service document through Google drive.


If you are unable to lead worship on your assigned Sunday, please let the Lead Worshipper and the Worship team leader know at least one week beforehand. 

· Feel free to give song suggestions to the worship leader before Friday. 

· Theme will be up by Wednesday.

· Check the Livingstone Service group by Friday 3:00PM to know the order of worship and chord charts from the worship leader.

· Practice each song at least three times on your own.

· Have chord sheets printed out and ready before Sunday morning (or have your documents on iPad/tablet)

· Pack your instrument and gear in the car prior to Sunday morning if necessary.

Sunday Morning:

Arrive for setup and practice at 9:15 AM in the fellowship hall.  

· Help set up and tear down equipment, before and after service
Setup the stage:

· Music stands
· Speaker stand
· Microphone stands

· XLR & 1/4 inch cables
· Speakers

· Speakon Cables 
· Power Mixer
· Power adapter/ cable
· Bring your instruments and gear (guitar straps, picks, cables).
· Have your document pages ready. 
· Arrive for practice on time. Arriving on time shows that we care about what we are doing. 

· After practice is done at 10:30 AM, feel free to greet and talk to others, or have prayer time. 

· Gather with the worship leader and speaker to pray at 10:55AM. 

After Service:

· Quickly pack up and breakdown the worship equipment with the worship leader.
OpenSong Slides Member
The OpenSong team member will ensure the projection of lyrics and slides are smooth throughout the entire Sunday service.  

Responsibilities:
Learn the OpenSong program:

1. Review the OpenSong procedures from the lead worshipper.

2. Be trained by another OpenSong member on the church laptop.
3. Be familiar with the songs before coming on Sunday. 

4. Check lyrics/ slides to make sure they are accurate. 
Before Sunday Service

Check the schedule to know when you are responsible for OpenSong/ Slides. Refer to the Livingstone shared Sunday service document through Google drive.
If you are unable to do slides on your assigned Sunday, please let the Lead Worshipper and Worship team leader know at least one week beforehand. 

· Check for Sunday's theme by Wednesday and give song suggestions to the worship leader if there are any.

· Check for the order of worship for songs from the worship leader by Friday, 3:00 PM.
· Type up Opensong lyrics by Friday
· Add Music Artist name via songselect.com
· Transfer the files to flash drive.

· Put down CCLI Numbers on slides as necessary.  

Sunday Morning:

Arrive at 10:15 AM or earlier to setup:

· Projector (Dell MP1100)

· Projector screen

· Projector screen is setup on the right of the stage (found under stage).
· Set the projector on table. 
· Focus the projector by turning the lens. 

· VGA cable - from projector to the laptop

· Laptop (password is: ptl )

· Load OpenSong slides from your flash drive to the songs/sets folder on desktop. 
· 3.5mm Adapter/ Audio Wire from laptop to Power Mixer for audio/ worship song playback. 

· Play a worship song through the iTunes program at 10:40AM
· Speaker PowerPoint (If available)

Have everything completed and prepared by 10:45AM. If there is a small group meeting before or during this time, leave the meeting early to set up.  
During Service:

· Operate OpenSong throughout the service for worship.
· Play background song after announcements/ prayer for smooth worship transition. 
After Sunday Service:put away the laptop, laptop charger, and VGA cable. Pack up the projector and help tear down equipment with worship team as needed. 
Usher / Greeter
The usher is a vital team member for the Sunday service.  They are the first ones to give a first impression to visitors.  Their role is to ensure visitors are welcomed and members are encouraged.  

Responsibilities:

Before Service:

Check the schedule to know when you're responsible for ushering/ greeting. Refer to the Livingstone shared Sunday service document through Google drive.
· If you cannot do ushering for your assigned week, please let the Lead Worshipper and Worship team leader know at least one week in advance. 

· Feel free to give song suggestions to the worship leader before Friday. 

· Theme will be up by Wednesday.
During Sunday Service:
·       Arrive by 10:30AM. Setup is done by 10:45AM. 
· Set up chairs (5 seats by 4 seats, 2 columns)
· Close both double doors (back doors)
· Close Kitchen side door
· Close front side door, open back side door with chair 
· During 10:30 AM through the message, be prepared to:
· Greet people walking in.

· Offer a Bible if necessary. 

· Leave offering basket in the back desk, along with other bibles. 

· Collect all extra bibles and place them back in the box after service ends. 
Alcoholic/ Substance Abuse and Addictive Behaviors


Scripture clearly states to refrain from abusive alcoholic, substance, or other addictive behaviors, and one serving the Lord must live a Godly life and discern one’s own situations. The Word of God must be upheld: “So, whether you eat or drink or whatever you do, do it all for the glory of God” (1 Corinthians 10:31, Proverbs 23:29-35, 1 Timothy 3:8-10). 

Disciplinary action will be taken accordingly for those that are found to conflict with the above Scripture and statements. 
Marriage/ Relationships, Biblical Chastity and Purity


Scripture also speaks on the bond between a husband and wife, the unmarried, and the dangers of using one’s body in sexual sin. Sex is meant to be a union between a husband and wife. Our body is a temple of the Holy Spirit and is not meant for fornication but for the Lord, and we must glorify God with our body and Spirit (1 Corinthians 5:9-11, 6:13-20, 7:1-9). 

Disciplinary action will be taken accordingly for those that are found to conflict with the above Scripture and statements. 
Schedule 

	
	Worship Leader
	Worship Team Member
	Slide Presenter
	Greeters

	1st Week
	Heywood
	Howard/ Hannah
	Maile
	Shelby/ Karina

	2nd Week
	Mikaela
	Annie
	Austin
	Shelby/ Amy

	3rd Week
	Lani
	Maile/ Annie/ Pauline
	Amy
	Austin/Karina

	4th Week
	Aaron
	Lani
	Pauline
	Titus/ Anthony

	5th Week
	Aaron
	
	Mikaela
	Titus/ Anthony
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Livingstone Alliance Church Worship Service Agreement


As worship service members serving at Livingstone Alliance Church, we believe in the Fourfold Gospel, where we declare:
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Jesus as our Savior.

That when we accept Christ as our one and only Savior, His promises are for us, including peace today and hope of eternity with Him (Acts 4:12). 
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Jesus as our Sanctifier. 

We have joy in Christ, and we are sanctified, set apart from those that are not in Christ. We are continually being sanctified, or made holy, in God’s eyes everyday of our lives (1 Corinthians 1:30). 
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Jesus as our Healer. 

We trust in Jesus as our healer, whether physically, emotionally, or spiritually. Christ is still the healer today, healing comes from Him alone, and the purpose of divine healing is always to glorify Him (James 5:13-16). 
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Jesus as our Coming King. 

As we continue to serve Christ in the church and in the rest of the world, we continually work with compassion for others around us, knowing that with each step of serving Christ, we eagerly await and bring closer the second coming of Christ in all His glory (Acts 1:1, 1 Thessalonians 4:16-17, Titus 2:11-13). 
---------------------------------------------------------------------------------------------------------------------

As a worship service member, I will be taking the role of __________________________________.


I have read and agree with all above stated terms and responsibilities for my respective role. I thoroughly understand that if I repeatedly break any of the instructions in the agreement, I may be involuntarily removed from serving on Sundays, and will have to appeal to the Worship Leader/ Lead Worshipper through letter form. I promise to serve Christ’s community with my whole heart, mind, and soul, knowing that I am working under God’s kingdom and call as we wait for eternal life with Him (Galatians 6:9-10, 1 Thessalonians 5:12-25). 

-------------------------------------------------------------------------------------------------------------------Print  here:  x_________________________________________
Sign here:    x_________________________________________
Name      




Email

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

______________________________ 
_________________________________________

� A document detailing how to use OpenSong is available by request from the lead worshipper.





