Open Song – Guide
I. Presentation Keys

Esc Key: End the presentation.

Up Arrow, 8 on Numpad, Backspace: Go to Previous Slide.

Down Arrow, 2 on Numpad, Space Key: Go to Next Slide.

Left Arrow, 4 on Numpad: Go to Previous item in set.

Right Arrow, 6 on Numpad: Go to Next item in set.

Q Key: Insert a new song into the presentation.

A Key: Insert a new Alert.

S Key: Insert a new scripture into the presentation.

W Key: Fade to White screen.

K Key: Fade to Black screen.

L Key: Display OpenSong Logo.

H Key: Hide Text, Show Background image only.

F Key: Freezes Presentation(i.e. prevents displaying new slide, allowing you to change current slide

without affecting the presentation, press N to unfreeze).

N Key: Normal mode(get out of black screen, etc.)

B Key: Go to Bridge(as denoted by a [B#] in song

editor). If there is more than one Bridge,

then pressing the B key will move to the next Bridge.

C Key: Go to Chorus(as denoted by a [C#] in song editor). If there is more than one chorus, then pressing the C key will move to the next chorus.

T Key: Go to Tag(as denoted by a [T#] in song editor). If there is more than one Tag,

then pressing the T key will move to the next Tag.

P Key: Go to Pre-Chorus(as denoted by a [P#] in song editor). If there is more than one Pre-Chorus,

then pressing the P key will move to the next Pre-Chorus.

1-9 Key: Go to Verse#(as denoted by a [V#] in song editor).

Note: the Numpad keys function depends on the state of the NumLock key.
II. Open Song Editor

A. Making a New Song
1. New song/lyrics/chords

1. Ctrl +N
2. To separate lyrics in Presentation:

1. Type  [V2], [B], [P], [C] right above each stanza 


Verse, Bridge, Chorus, Prechorus
3. Eliminate chords from song projection


1. Put a period at the beginning of each ROW of chords

4. Transpose entire piece to a different key

1. Under “Transpose” on the right column side, click on the “0” dropdown list


2. Transpose as necessary.


3. Each number in the list = a half step difference when transposing.  


4. To transpose as a flat or sharp key:



a. Under “Transpose”, click on “sharp” dropdown list



b. change to sharp or flat as necessary. 
B. Making a New Set 

1. To MAKE a Set AND Add slides to a Set: 


a. Click on “Set Mode” near top left of screen 


b. On the Top left, click on the 'Green cross circle' symbol to create and type in 



the name of your new Set. Or press Ctrl+N. 


c. On far left column, under “New Item”, click Song, Scripture, Slides, Style, or 



Image and Add to Set as necessary.
C. Presenting a Song or Set 
1. To Present/Project

1. Near top left corner, under “Selected Song”


2. Click “Present”


3. Select Single Screen or Dual Screen

   
OR


1. Click “Set Mode” near top left of screen


2. Click on the dropdown menu and choose a set, right below the word “Sets” on 


the top left of screen.

3. Under “Current Set” (also near top left of screen), click “Present”. 


4. Select Single Screen or Dual Screen 

2. Change Font:

1. Click on “Settings” on the top left of the screen. 


2. Click General or Presentation Settings
D. Exporting to Flash Drive/ Background

1. To Export to Flash Drive:

a. On the left column, click Export to transfer Set to necessary drive. 

2. Change Background:


1. On top left Tab, click “Settings”


2. After clicking “Settings”, click “Presentation Settings” on the dropdown menu


3.  Under the “Style” tab, click on the picture below “Default Slide Style”

4. Click on the small picture on the right side, where it says “Click to Change”

E. Downloading Bible Files 
1. Download Bible Versions


1. Go to http://www.opensong.org/d/downloads

2. Under “English Bibles” tab, click on wanted Bible version


3. On your computer, open C Drive ( Program Files ( Opensong ( Opensong 


Scripture


4. Extract downloaded Bible file to “Opensong Scripture”. 

2. CCLI Slides 


1. On the top left tab, click “Settings”. 

2. Click on “Presentation Settings” on the dropdown menu. 

3. Under the “Style” tab, click on the “Default Slide Style” picture on the left.  

4. On the bottom left, check the “CCLI Song Number” box. 

5. Click “OK”. 
